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FSP Task Loading a Paper-based FSP

/ Create an XML/GML File for a Complete Submission (in eziLink) \
m eziLink
Create Dt;fi?e FSP (Sr(tee below) Load Save
* Action: "insert" . Load dataset
.. * A Forest Development Units i
New submission (FSP)I > Amendment: "no > > * Copy feature to FDU layer > XML/GML file ‘

* FSP ID: blank (FDUs) * Validate FDU layer E
* Approval required: "yes"

ﬁreate an XML/GML File for a Spatial Only Submission (in eziLink) \

m eziLink
Load

Create Define FSP (See below) Save
* Action: "update” Forest Development Units Load dataset
New submission (Fsp)|:> * Amendment: "no" 3 P )| *Copyfeatureto FDUlayer | ) XML/GML file ) E
* FSP ID: FSP Number (FDUs) * Validate FDU layer
* Approval required: "yes"
ﬁ:reate an XML/GML File for an Amendment (in eziLink) \
“!!ﬂ"eﬂLmk
Create Define FSP (See below) Save

* Action: "amend"

New submission (FSP)I:> * Amendment: "yes" > XML/GML file > E

* FSP ID: FSP Number
* Amendment comment: description
* Approval required: "yes" or "no" *

* Enter “yes” if amendment requires approval; otherwise enter “no”

Defining the FSP in eziLink involves providing the following information:

Enter ESF Submission Metadata:
* email and telephone # of submitter

Enter FSP Information:

* Action = see above

* Amendment = see above

*FSP ID = see above

* FSP Name = from FSP

* Plan Term Years = from FSP

* Plan Term Start Date = from FSP or date DDM approved FSP

Enter Client Information:
* name, email and telephone # of licensee contact
* number of FSP attachments (must match attachments in step 2-ESF)

Enter FSP Information (cont.)

* Amendment comment = see above
* Approval required = see above

* Administrative District Codes = from FSP

* Plan Holder Client Numbers = from FSP

* Existing Standard Unit IDs = from FSP

Enter Forest Development Units (FDU):

* Name = from FSP or "Forest Development Unit 1"

* Licence = from FSP
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FSP Task Loading a Paper-based FSP

/ Submit the XML/GML File Through the Electronic Submission Framework (ESF\

FSP Quick Reference Card 4
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Y e

Upload submission
* Choose submission type

Upload Submission*

=)

* Browse to XML/GML file

"Forest Stewardship Plan"
* Enter User Reference (optional)

=)

=)

Upload Submission

Submission summary
* Confirm email address

Finalize Submission

Submission Details (Upload Attachment)

Attach FSP** (when status "In Progress")
* Select FSP Legal Document from drop list

* Browse to file

* Add comments (optional)

=)

Submission Details (Upload Attachment)

For each additional attachment**:

* Choose attachment type from drop list
* Browse to file

* Add comments (optional)

— K

* Users must have FSP Submitter authority
** Total number of attachments must match

the number defined in step 1 (in eziLink)

ﬂonfirm, Review and Approve Submission in the FSP Tracking System

\

m FSP Tracking System
FSP 200 Enter search criteria to find FSP 300
- Confirm header inf ti
InBox*** :> Inbox > FSP. Select corresponding > FSP Information > ona'sn;‘nt:;de;'n";;[?;i on
FSP ID
FSP 400 FSP 600 FSP 700
Confirm FSP and other Confirm FDU boundaries
Attachments ::> attachments as submitted ::> FDU/Map :> (press MapView) ::> Workflow

*** Users must have FSP Reviewer or Decision Maker authority
to confirm, review and approve the submission.
Once approved, those with view authority can
view the approved FSP and/or amendment

See FSP Quick Reference Card 3
(FSP Review and
Approval/Rejection)

Conduct FSP review and
approval process

=)

B Contact I nformation
If you have additional questions contact:
Ministry of Forests and Range
Information Management Group
Business Application Services Section (BASS) Systems Support

Email: FORHISP.APPHELP@gov.bc.ca
Phone: 250-387-8888

They are available Monday to Fridays 8:00am to 4:30pm except over the lunch hour (12:00-1:00pm).

. Purpose of this Card

This card summarizes the major steps in loading paper-based submissions into the FSP Tracking
System. This card provides you with the basic steps for preparing the XML/GML file in eziLink and
submitting the file, with attachments, to the FSP Tracking System via the Electronic Submission
Framework (ESF).

For more information on these steps and tasks, see the FSP Tracking System training website and

on-line help at: http://www.for.gov.bc.ca/his/fsp Page 212




